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Management SystemManagement System



 Introduction
AFSMS is a tool for online generation and dissemination of Administrative &
Financial Sanctions. URL : https://afs.raj.nic.in

 Roles 1. Nodal Admin
2. Admin
3. HO

4. SA
5. DSC Admin
6. DSC Nodal



1. Nodal Admin :-

Nodal Admin is Nodal of all the departments. It has privilege to create and
modify admin users of all the departments. Nodal Admin can view department
wise Released, Canceled Sanctions and Summary reports . After login to the
Nodal admin user will get the screen as shown in Fig. (2).

Fig.(2)



Master Entry
User Administration   :-

Nodal Admin can create and modify admin users for all departments,
administrative departments and financial department. On clicking User
Administration in Menu Bar respective form will open as shown in fig (3)

Fig.(3)



Reports:- Nodal Admin can view department wise Released , Canceled
Sanctions and Summary reports.
-Released Sanction
-Cancelled Sanction
-Department wise Summary .
On clicking Reports in Menu Bar respective form will open as shown  in 
fig (4)

Fig.(4)



Home :- On clicking  Home - Home page will be displayed.
Password :- for change own Password. 
Logout :- On clicking  Logout  - User  will be logged out from the system.

2. Admin :-
Each department has an admin login. Admin can create and

modify various Masters. After login to the admin user will get the screen
as shown in Fig. (5).

Fig. (5)



Master Entry

Designation Master :- Add and Modify Concerning Designation of Department.
Committee Master :- Add and Modify Concerning Committee’s of Department.
Sanctioning Authority :- Admin  can create and Modify Sanctioning authority 
Master.
User Administration :- Admin can create and Modify login for various offices of
their department.

Role - HO (Head of Office) 
- SA (Sanctioning Authority )  - SA (Sanctioning Authority )  
- DSC Admin (DSC Approvals) 
- DSC Nodal (DSC Admin Approvals)

Funding Source Master :- Admin can create and Modify Local Source of Funding.
Category Master :- Admin  can create and Modify  category Master.
Terms & Conditions Master :- Admin can create and Modify term and conditions.
Dimension Formula Master :- Admin can create and Modify Dimension Formula.



Designation Master :-

Fig. (6)



Committee Master:-

Fig. (7)



Sanctioning Authority Master:-

Fig. (8)



User Administration :-

Fig. (9)



Funding Source Master :-

Fig. (10)



Category Master :-

Fig. (11)



Terms & Conditions Master :-

Fig. (12)



Dimension Master :-

Fig. (13)



3. HO (Head of Office) :-

This User can initiate

• Administrative Approvals .

• Financial Approvals .

• Combine Administrative Financial Approvals .

• BFC Proposals .

• Forest department subordinate level Procedure are different.

• A & F Sanction Proposals .



After Login user will get the screen as shown in Fig. (14)

Fig (14)



Master Entry :-
1. User Administration
2. Approving Authority
3. Approving Authority Verification

BFC New Proposal :-
4. BFC Performa 14(B)
5. BCF Approvals

Approvals :-
6. Draft Administrative Approval 
7. Administrative Approvals7. Administrative Approvals
8. Draft Financial Approvals
9. Financial Approvals
10. Approvals for A&F Sanction 
11. Forwarded Approvals for A&F Sanction
12.Released A&F Sanction

Combine Approvals :-
13 . Draft Combined Admin & Fin. Approval
14.  Combined Admin & Fin. Approval
15.  Approvals for A&F Sanction



16. Forwarded Approvals for A&F Sanction
17.Released A&F Sanctions

Send to Other Dept. :-
18.Draft Proposal 
19.Proposals 
20.Draft Financial Approval 
21.Financial Approvals 
22.Approvals for A&F Sanction 
23.Forwarded Approvals for A&F Sanction 
24. Released A&F Sanctions 24. Released A&F Sanctions 

Non BSR Items:-
25. Forward Non BSR Item

Received for Approvals (within department ):-
26. Received Administrative Approval 
27. Received Financial Approvals  
28. Received Combined Admin & Fin Approvals
29. Received A&F Sanctions



Received BFC Proposals :-
30. BFC Approval Performa 14(B) 

Received from Other Dept.  (for Approvals) :-
31.Received Proposals 
32.Proposals Administrative Approvals 
33.Released A&F Sanctions 

Home :- On clicking  Home - Home page will be displayed.
Password :- Admin can  change own Password. 
Logout :- On Logout  - User  will be logged out from the system.



Master Entry:-

1. User Administration :-

User can Create, Modify Subordinate Offices by User Administration option.
screen shown as in Fig. (15)

Fig. (15)



2. Approving Authority :-

User can Add , Modify Approving Authority Master. On clicking Approving
Authority option user will get the screen as shown in Fig. (16)

Fig. (16)



3. Approving Authority Verification :-
User can verify/reject Approving Authority Verification request.
On clicking Approving Authority Verification option user will get the screen
as shown in Fig. (17).

Fig. (17)

4. BFC Performa 14(B) :-
On clicking BFC Performa 14(B) option user will get the screen as shown in
Fig. (18) on the next page. User has to fill the required details for the BFC
New Project Proposal and submit. After than forward to HOD (Head Of
Department).

BFC New Proposal :-



Fig. (18)



5. BFC Approval :-

In this section you see Forwarded , BFC Approved , Rejected and all record of BFC
Approval. On clicking BFC Approval option user will get the screen as shown in
Fig. (19) on the next page.

Fig. (19)



6. Draft Administrative Approval :-
On clicking Draft Administrative Approval option user will get the screen as
shown in Fig. (20) on the next page. User has to fill the required details for
the Administrative Approval of the new project and submit. After than
forward to Approving Authority.

Approvals (with in department):-

Fig. (20)



7. Administrative Approvals :-

In this section you see Forwarded , Approved , Rejected and all record of
Administrative level and if you select Approved in Status than Proceed to
Financial Approval option is appeared in the last column as shown in Fig.
(21) Click on this user will get the screen as shown in Fig. (22) Financial
Approval of the Project .

Fig (21)



Fig (22)



8. Draft Financial Approval :-

On clicking this option user will get the screen as shown in Fig (23). Click on
Forward button for Financial Approval of the project.

Fig (23).



9. Financial Approvals :-

In this section you see Forwarded , Approved , Rejected and all record of
Financial level (Select Status) as shown in Fig. (24).

Fig (24)



10. Approvals for A&F Sanction :-

In this section user will see all the Financial Approvals of the Projects. User 
has to click on Send Proposal for A&F Sanction option as shown in Fig. (25)  
to send proposal for A&F Sanction. 

Fig (25)



11. Forwarded Approvals for A&F Sanction :-

In this section user will see forwarded proposals of A&F Sanctions with status
as shown in Fig. (26).

Fig (26)



12 . Released A&F Sanction :-
In this section user will see Released A&F Sanctions as shown in Fig. (27). 

Fig (27)



13. Draft Combined Administrative & Fin. Approval :-
On clicking Draft Combined Administrative & Approval option user will get the
screen as shown in Fig. (28) . User has to fill the required details for the
Combined Administrative & Approval of the new project and submit. After than
forward to Approving Authority.

Combine approval :-

Fig (28)



14. Combined Admin & Fin Approval  :-
In this section you see Forwarded , Approved , Rejected and all record of

Combined Admin & Financial Approval . On clicking this option user will get the
screen same as shown in Fig (21).

15. Approvals for A&F Sanction :-
In this section user will see all the Combined Admin & Financial Approvals of the
Projects. On clicking this option user will get the screen same as shown in Fig (25).

16. Forwarded Approvals for A&F Sanction :-
In this section user will see forwarded Combined proposals of A&F Sanctions withIn this section user will see forwarded Combined proposals of A&F Sanctions with
status . On clicking this option user will get the screen same as shown in Fig (26).

17 . Released A&F Sanction :-
In this section user will see all the Combined  Released A&F Sanctions of the 
Projects. On clicking this option user will get the screen same as shown in Fig (25).



Send to Other Dept. :-

18 . Draft Proposal :-
In this option we create new proposal ,modify proposal and forward to other
Department office for Administrative approval. this option use only other
department . In this section user will see Released A&F Sanctions as shown in
Fig. (29).

Fig (29)



19. Proposals :-
In this option user can see forwarded ,In process, approved, rejected record . On
clicking Proposals option user will get the Proposals screen as shown in Fig. (30).

Fig (30)



20. Draft Financial Approvals :-
When Proposal Administrative level approved than proceed to Financial
Approval . Proposal goes to financial level and then enter the Finance and BSR
Details and after Submitting the Record data will show in draft financial
approval. On clicking Draft Financial Approval option user will get the Draft
Financial Approval screen as shown in Fig. (31).

Fig (31)



21. Financial Approvals :-
In this option user can see forwarded , approved, rejected record of other
department in finance level . On clicking Financial Approval option user will get
the Financial Approval screen as shown in Fig. (32).

Fig (32)



22. Approvals  for A&F Sanction :-
When Proposal Financial level approved then record show in Approvals for A&F
Sanction. After Approval of both Administrative and Finance Level then
proposal will send to Sanction Authority for A& F Sanction. On clicking
Approvals for A&F Sanction option user will get the Approvals for A&F Sanction
screen as shown in Fig. (33).

Fig (33)



23. Forwarded Approvals for A&F Sanction :-
When Proposal send for A&F Sanction then forwarded record show in
Forwarded Approvals for A&F Sanction. On clicking Forwarded Approvals for
A&F Sanction option user will get the Forwarded Approvals for A&F Sanction
screen as shown in Fig. (34).

Fig (34)



24. Released A&F Sanctions :-
Released A&F Sanction record show in Released A&F Sanction. this option use
only for other department case. On clicking Released A&F Sanction option user
will get the Released A&F Sanction screen as shown in Fig. (35).

Fig (35)



Non BSR Items:-

25. Forward Non BSR Item :-
In this option user can see pending ,forwarded, approved, rejected record of
Non BSR Items. when non BSR item will approve from HOD office than use in
A&F Sanction. On clicking Forwarded Non BSR Item option user will get the
Forwarded Non BSR Item as shown in Fig. (36).

Fig (36)



Received for Approvals (within department ):-

26. Received Administrative Approval :-
In this option user can see forwarded, approved, rejected record of other office
in same department. and can also further forward for approval to another
office . this show only administrative level record in own department. On
clicking Received Administrative Approvals option user will get the Received
Administrative Approvals as shown in Fig. (37) .

Fig (37)



27. Received Financial Approval :-

Fig (38)



28. Received Combined Admin & Fin Approvals :-

Fig (39)



29. Released A&F Sanctions :-
Released A&F Sanction record show in Released A&F Sanction (Signed by
Sanction Authority). this option use only for other office in same department
case. On clicking Released A&F Sanction option user will get the Released A&F
Sanction screen as shown in Fig. (40).

Fig (40)



Received BFC Proposals :-

30 . BFC Approval Performa 14(B) :-

Fig (41)



Received from Other Dept.  (for Approvals) :-
31. Received Proposals  :-
This option user can see Received ,Accepted ,rejected record of other
department. and can also Accepted and rejected Proposals . when Accepted
Proposal than take further action in same department. this show only
administrative level record of other department. On clicking Received Proposals
option user will get the Screen Received Proposals as shown in Fig. (42) .

Fig (42)



32. Proposals Administrative Approvals  :-
This option user can see pending ,forwarded, approved, rejected record of
other office in other department. and can also further forward for approval to
another office . this show only administrative level record in other department.
On clicking Proposals Administrative Approvals option user will get the Screen
Proposals Administrative Approvals as shown in Fig. (43) .

Fig (43)



33. Released A&F Sanctions :-
This option use for A&f Sanction Received from other department. On clicking
Released A&F Sanctions option user will get the Screen Released A&F
Sanctions as shown in Fig. (44) .

Fig (44)



4. SA (Sanctioning Authority) :-
After login user will get the screen as shown in Fig. (45).

Fig (45)

Options for SA user
• Default copy to
• eToken Registration
• Received AFS Proposal, Corrigendum , Cancellation and Revised A&F.
• Draft Sanctions, Released Sanctions and Cancelled Sanctioned



Master Entry :-

Default copy to :-
User can add and modify Default Copy to Master as shown in Fig. (46).

Fig (46)



eToken Registration  :-

User can register his DSC eToken as shown in Fig. (47).

Fig (47)



AFS  :-

New AFS Proposals   :-
On clicking New AFS Proposals option will get the screen as shown in Fig. (48) .

Fig (48)



A & F Sanction form  for New AFS Proposals :-
On clicking Sanction button as shown in Fig. (48) user will get the screen as
shown in Fig. (49).

Fig. (49)



A&F Corrigendum :-

On clicking A&F Corrigendum option user will get the screen as shown
in Fig. (50).

Fig (50)



A&S Cancellation :-
On clicking AFS Cancellation option user will get the screen as shown in
Fig. (51).

Fig. (51)



Revised A&F :-
On clicking Revised A&F option user will get the screen as shown in Fig. (52).

Fig (52)



Report   :-

Draft Sanctions :-
In this section user can see Draft Sanctions as shown in Fig. (53) and Fig.
(54) on the next page.

Fig. (53)



Fig. (54)



Released Sanctions :-
In this section user can see Released A & F Sanctions as shown in Fig. (55)
and Fig (56) on the next page.

Fig. (55)



Fig. (56)



Cancelled Sanctions  :-

In this section user can see Cancelled A & F Sanctions as shown in Fig.
(57) on the page.

Fig. (57)



5. DSC Admin (DSC Approvals):-
After login user will get the screen as shown in Fig. (58). 

Fig. (58)



Master Entry :-

eToken Registration  :-
User can register his DSC eToken as shown in Fig. (59).

Fig (59)



Registration Activation :-

User we can activate pending e-Token for AFS users as shown in Fig. (60).

Fig (60)



Report:-

Active e-Token:-
In this section user can see Active e-Token report as shown in Fig. (61).

Fig. (61)



Deactivate e-Token:-

In this section user can see deactivate e-Token report as shown in Fig. (62).

Fig. (62)



6. DSC Nodal (DSC Admin Approvals) :-
After login user will get the screen as shown in Fig. (63). 

Fig. (63)



Master Entry :-

Registration Activation :-
User  can activate  pending e-Token for DSC admin user only as shown in 
Fig. (64).

Fig (64)



Report:-

Active e-Token:-
In this section user can see Active e-Token report as shown in Fig. (65).

Fig. (65)



Deactive e-Token:-

In this section user can see deactive e-Token report as shown in Fig. (66).

Fig. (66)
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