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Quick Reference:Six Major steps to be followedat BFC level

1. Check the status of proposal submission by the Administrative
department

2. Check the proposal details (all proforma reports) submitted by the
Administrative Departments.

3. Accept or reject the proposal

4. Edit the Accepted data.

5. Generation of Minutes of the Meeting

6. Data Freeing

Step by Step details :

1. Check the status of proposal submissiorthgy Administrative
department
aOpti on -MISirepoasPmfema data entry status

profoma entry status
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Welcome : DS Expenditure 2

BFC
Budget

Level :
Date : 23/10/2011 EFC KeyBoard Type: ENglish v Logout
Uszer
Proforma Status

Addtional Authorization
MIS Report

Proforma Data Entry Status

~Select- -

Profoma Entry status

Summary Budget Estimation
e uni: Bkl 5.mmary SCP TSP Provision
BFC Type : (Plan @ NonPlan ) C55
Report Type : ~ Select Report Type—~ v
Show Report : (I pdf © Other
Show Report

b. Data entry/ data forward, accept/reject etc status at different

level (HoD,AD,BFC) may be checked for all the profoma

NIC Government of Rajasthan
Profoma Entry Status
Financial Year 0112012
Level of Reporting  ©  BFC
Division Expenditure Division 2
§. No| Level BFC Unit Department Budget Contralling Profoma No.
Officer
A(B|1C) 2|3 | 4A| 4B[5A |5B [ 6 |7A|[TB] 8| 9 (10
BFC Meeting Date:  o1/1172011 No of days left : 9
Administrative Department : Planning Department, Jaipur
1| HOD | Economics and Statisfics Economic and Statistics Director, Economics and EIE|E|E| E|E|E| N|N/[NAlNINAE ’E E
Department, Jaipur(62) Department(25) Stafistics Department, A
Rajasthan, Jaipur(ge)
2| AD NIN]N[N] N[N[N]N[N]NA[N|NA[N[N]N
A
g BFC| ™ NIN]N[N] N[N[N]N[N]NA[N|NA[N[N]N
A
Legends  : E=DataEntered, F = Data Forwarded and No Action at Next higher level, A= Data Accepled at Next higher level, R = Data Rejected at Next higher level, N = No Entry Done

Note . AtBFC Level  F = Data Forwarded by AD and available in reparts at BFC.
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c. Check whether the required BFC units has forwarded the data
or not, if not necessary action may be taken, report also

contains the BFC datand numberof days left for BFC
meeting.

2. Check the proposal (all proformaeporty submitted by the
Administrative Departments.

a. Option is available afi F i n-BARCd&eportprofoma check

listo
; AT A .
toffinane ¢+~ %
Govecnment of Rajasthan b ; % /)
LRy
Welcome : DS Expenditure 2
Level: ————
Home Financial Year;z011-2012 Date : 23/10/2011 3?; KeyBoard Type: ENGlish \ Logout
System Admin  Finance
Master Data
BFC | BFC Meeting Schedule
Budget |BFE Meeting Notice
Addtional Authorization . Data Entry
MIS Report j Report i
M BFC Non Plan MOM | Minutes ot
Financial Year  [ioQulEn NIl
BEC Unit BFC Meeting Schedule Date wise
Data Freezing
b Plan Ceiling State '  Summary
e @ Non Plan OPlan  (css
Report Export Type OP0F ) Other
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b. Take print or check on the screfen financial year 20112,

e.g Format 1

S5 %0 Department of Fuonc

.,..munﬂ( g Govemment 0 Gsthﬂll

v Himd Financl Managemen! Syslom

Welcome : DS Expenditure 2

Level:
Home Financial Year:zo1:-2012 Date : 23/10/2011 BRC KeyBozrd Type: ENQISh v Logout
User
System Admin  Finance
Budget Profoma
Lavel of Reporting HOD -
Select Profoma Profoma-1(A) v
Select Performa
Financial Year Profoma-1(8)
Profoma-1(B)
BFC Unit Profoma-1(C) epatment, Jaipue?) v
Profoma-2
Type Of Report Profoma-3 -
Pred) KLY
Profoma-4(8
Select BFC Type Profoma-5(A\ ;
005
Prone:) o
Profoma-b
LTI 2 Pre T
Profoma-T(B)
Profoma-§
Profoma-d
Profoma-10
Profoma-11

Select profoma and print report. Facility is available to check entry

at different levels. Format 1(a) report is as follows
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Government of Rajasthan

Financial Year :

-1 (30

2011-12

=t 7 (@ saTioa) S&itsha 931 =1 |@iee =aaer

BFC Unit Name Economics and Statistics Department. Jaipur(s2)
Budaget Controlling Officer{BCO) Director, Economics and Statistics Department, Rajasthan, Jaipur(66)
Administrative Department Planning Department, Jaipur(45)
Budget Head : 2235-02-T96-(03)-[00] Record Status - Data Entered
=T a2 ATE(=TE wige) = F ELiacd P s =
e (1= wigm) =g w3 1 ===, 1 ===, 31.08.2011
=+ "=aT 2004 7 D004 T =t frs o=t
= o Brges e & w=aT
(31.08.201 =
1 it fesfn
1 (46T 2400(9) 1 [s] s} 1
Total 0] (0] 1
2 | FrT frirsieaa) | 1900(8) 1 1 s} o]
Total 1 o a
3 | TS TR 1645) |3600;12) 2 ] 0 2
Total a (o] 2
4 | wrifeE Frita=(1648) |3200q11 ) 2 o o 2
Total v} (o] 2
T T
Government Of Rajasthan
q74 9
Obiect Head Wise Detail
Financial Year :2012-2013
BFC Unit Name 62-Economics and Statistics Department, Jaipur
Budget Controlling Officer 66-Director, Economics and Statistics Department, Rajasthan, Jaipur
Name Of Department 25-Economic and Statistics Department
Level of Reporting Status Data Entered BFC Type Non-Plan
Office 4966-DIRECTOR ECONOMIC&STATISTICS DEPTT.
Budget Head 2235-02-796-(03)-[00]
FE e EELE] TEEE =T HiEE =T TTEFEE =T WFE S T EENEES SAF SR (ST ) e[+ AT F ()
AT ST ! ( # 7uT E) Erics = 7% CELIE]
™ =1 (=T =)
(= ) ) SElELY (g+11)
2008-09 2008-10 | 2010-11 e FmEaE | (849 L_ b (13+14) {12.7) (12-40) (15-12)
: ) ) )
{7 ) (77 )
1 2 3 4 5 6 7 8 9 10 " 12 13 14 15 16 17 18
1 [ V 9,81.00) 9,27 00| 7.42.00 8,00.00 5,16.00| 1,59.00 6,75.00 480,001 £,01.00) 8,01.00| 0.00 8,01.0 -199.00 -74.00 200.00
5 | v 5.00) 500 5.00] 5.00 5.00) 0.00 5.00 7.00 7.00) 5.00) 0.00 8.00 2.00 2.00) 1.00)
3 [Py r— v 5.00) 500 0.00 5.00 0.00| 0.00 0.00 5.00) 8.00) 10.00| 0.00 10.00 3.00| &.00) 2.00
=
4 | \Y% 5.00) 500 5.00] 5.00) 5.00 0.00 5.00 25.00 25.00) 30.00 0.00 30.00 20,00 20.00] 5.00
==
5 9 sheret v 0.00| 0.00) 0.00 1.00| 0.00| 0.00 0.00 1.00 1.00) 1.00| 0.00 1.0 0.00| 1.00| 0.00
T TET R
TIET T

After examining the report®llow step 3
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3. Based on thdeedback on reports at step acceptor reject the
profomas.

aOption S a v a i-BF&-Ddtae entrgptofom@ F i n ¢
(forward,accept,rejead)

5 2 -

Government of Rajasthan 5%,.‘ % /;ff

o < e

. o E

|
\ i 'ﬁ'i a- -

Welcome : DS Expenditure 2
Level : P
Home Financial Year:2011-2012 Date : z3/10/2011 BFC KeyBoard Type: English - Logout

User
System Admin | Fin

Profoma 9
Profoma (Forward,Accept)

Profoma (Ferward, Accept)

b.Sel ect option i AccNumberandB&EEC e ct
unit.

Welcome : DS Expenditure 2

Level : —
ome Financial Year:zo:1-2012 Date : 23/10/2011 BFC KeyBozrd Type: CNQlish v Logout
User
Forward Proforma

Select Action @ Accept () Reject () Accept&Forward () Forward

il @ Non Plan Oplan  OC88

Select Proforma Performa-1 H

Select BFC Unit -
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4. Now based orstep 3 , accepted data will be available at BFC level.

As only profoma 9 is available for editing at BFC level , following
steps are to be followed:

aOption -BRGDataeniypeof oma 9 0

Government of RaJasthan ‘?,3

4] ;‘”

"-f *f, 2

% fJ
i %

Welcome : DS Expenditure 2

Level : P
Home Financial Year:2011-2012 Date : 23/10/2011 BFC KeyBoard Type: English - Logout
User

System Admin - Finance
Master Data

BFC BFC Meeting Schedule (Proforma 9)
Budget IBFC Meeting Notice P )
BFC Type: Addtional Authorization § Data Entry Profoma 9 WLt .
| MIS Report fReport ! profom [Ty rd, Accept)
i BFC Non Plan MOM M
© Estimates Proforma9 () BFC Participants Entry O JSiSeNslErRYlg|

BFC Meeting Schedule Date wise
Data Freezing

Plan Ceiling State

b. Screen will appear , select plan/Non Plan/CSS

Al
-

ff
%-m

Welcume :05 Expend\ture 2

Level ; __
Home Financial Year:zo11-2012 Date : z3/10/2011 BFC KeyBozrd Type: QNS v Logout
User
System Admin  Finance
BFC Level Entry(Proforma 9)
(GRR

BFC Type:: ( Plan @ Non Plan ()5S BFC Meeting Date : 01201 v

‘BFC Unit : H Evaluation Organization, Jaipur v

() Estimates Proformad @ BFC Participants Entry () BFC Remarks Entry
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c. Select BFCdata, based on data BFC units will appear , select
BFC units.
d. Three tags are available for entry
I. Estimates data entry in profoma 9
ii. BFC participant€Entry

iii. BFC remarks entry

All the above entries are used for printing of Minutes of

the meeting.

v‘ .;? Dﬂm"mem of Finance ?L“

Government of Rajasthan

Welcome : DS Expenditure 4

Home Financial Year:2011-2012 Date : 24/10/2011 Level : BFC User KeyBozrd Type: English B Logout

System Admin' Finance

BFC Level Entry(Proforma 9
(m%ﬁ) )

BFC Type: O plan © Non Plan ©) €SS BFC Meeting Date :
|ch Unit: || elect Bfc Un |
() Estimates Proformag ©) BFC Participants Entry ) BFC Remarks Entry H dlick ‘

e. For probma 9 , 8 the forwardedbudgetheadsby the administrative
departments are available for editirtgpe major head(help will appear

forwarder budget heads will appear in the combo for selection)

10
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Select Object head if required heads does not appeeonibo click
other for selection, click Insert information, Add RE and BE for next

financial year , all other columns will appear automatically. Click on

11



